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Behaviour and Motivation Policy 

 
Date Review Date Coordinator Nominated Governor 

06/11/17 06/11/18 Sue Davies Peter Gaskell 

 

 
We believe this policy should be a working document that is fit for purpose, represents the 
school ethos, enables consistency and quality across the school and is related to the following 
legislation: 
 
▪ Children Act 1989   
▪ Education Act 1996   
▪ Crime and Disorder Act 1998  
▪ School Standards and Framework Act 1998 
▪ Education Act 2002 
▪ Anti-social Behaviour Act 2003   
▪ Education Act 2005  
▪ Education and Inspections Act 2006   
▪ Education (Parenting Contracts and Parenting Orders) (England) Regulations 2007  
▪ Education (Penalty Notices) Regulations 2007  
▪ Education and Skills Act 2008  
▪ Apprenticeships, Skills, Children and Learning Act 2009 
▪ Equality Act 2010 
▪ Education Act 2011 
▪ Education (Penalty Notices) (England) (Amendment) Regulations 2012  
▪ School Discipline (Pupil Exclusions and Reviews) (England) Regulations 2012 
▪ Education (Penalty Notices) (England) (Amendment) Regulations 2013 
▪ Education (Independent School Standards) (England) (Amendment) Regulations 2014 
 
The following documentation is also related to this policy: 
 
▪ Behaviour and discipline in schools  - Advice for headteachers and school staff (DfE 2014) 
▪ Equality Act 2010: Advice for Schools (DfE) 
▪ School attendance parental responsibility measures:  Statutory guidance for local authorities, 

school leaders, school staff, governing bodies and the police (DfE) 
 
We have a duty under the School Standards and Framework Act 1998 to have in place a 
behaviour policy that is annually reviewed, made available to all stakeholders and is 
consistent throughout the school. 
 

 
 
 

http://www.legislation.gov.uk/uksi/2014/2374/contents/made
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Philosophy 
 
The school ethos allows pupils to develop into responsible adults and that the rights and dignity 
of all individuals are recognised.  A pupil’s feeling of self worth is recognised as being at least as 
important as their educational/academic development. 
 
The Behaviour and Motivation policy should encourage pupils to value themselves and others 
by respecting rights and tolerating differences.  It is important that as a staff body we use praise 
to communicate value, that rewards are not seen as bribes and that there is always constant, 
positive feedback for appropriate behaviour.  The policy will set out how positive behaviour is 
noticed, acknowledged and rewarded and that where sanctions are applied that they are 
appropriate, consistent and commensurate with the severity of the inappropriate behaviour.  It 
will set out for both pupils and staff the procedures and protocols for the application of both 
rewards and sanctions.    
 

Principles 
 
The principles underpinning the policy apply throughout the school community in all situations.  
It has long been established that rewards are more effective than sanctions in motivating pupils.  
Therefore by praising and rewarding consistently good or improved behaviour this will 
encourage others to act similarly.  In fact the Elton Report noted that a rewards/sanctions ratio 
of 5:1 is an indication of a school with an effective rewards and sanctions system. 
 
Praise begins with frequent use of encouraging language and gestures, both in lessons and 
around school, so that positive behaviour is instantly recognised and rewarded.  A more formal 
structure of merits, prizes and awards is used to recognize and congratulate pupils when they 
set a good example or show improvement in their behaviour.  This is done in a form, class, year, 
house and school way through postcards or phone calls home from subject teachers and tutors, 
personalised letters to parents, certificates of recognition throughout the curriculum and 
celebration assemblies for formal school recognition of excellent achievement.  As with 
sanctions such rewards are recorded in a behavioral audit at the end of a term to monitor 
emerging patterns and ensure there is consistency and no bias. 
 
The school supports all academic and residential staff in the application of sanctions that are 
applied in a fair and consistent way that takes into account a pupil’s age, ethnicity, gender and 
specific learning difficulty.  The Education and Inspections Act 2006 confirms and clarifies the 
right of a school to impose disciplinary sanctions on a pupil where their conduct falls below the 
standard which could reasonably be expected of them.   At St David’s College we have a scale 
of disciplinary sanctions which allows responses which are reasonable and proportionate.  
These penalties have three main purposes, namely to: 
Impress upon the pupil that what he or she has done is unacceptable;  
Deter the pupil from repeating that behaviour; 
Signal to other pupils that the behaviour is unacceptable and deter them from doing it. 
 
 
The information gathered in the end of term audit for both rewards and sanctions will form part 
of the Self Evaluation system for whole school development. This will help to identify common 
times and locations for issuing sanctions and so identify where other interventions are required 
to support staff. 
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Rewards 

 
All staff must respond positively to acceptable behaviour.  This can occur in any area of school 
and at any time.  It is also as relevant off site as it is on site.  Each act of recognition of rights or 
responsibility towards others must be rewarded.   Immediate verbal acknowledgement may be 
followed up by communication with the pupil’s tutor or Head of Year.  It is important that verbal 
praise is given immediately but not so as to embarrass the pupil or put them in an awkward 
position with their peers.  A delayed acknowledgement may be more appropriate in some cases.  
 
The pupils with the top 10% of scores for the M and U period will have a post card sent home 
commending the pupil on their work. 
Heads of year will count how many reward points a pupil has gained and these will be converted 
to points for the house. 
Top scorers for each house will also receive a prize at the end of each term. 
 
Most pupils behave in an acceptable manner most of the time and it is easy to miss rewarding 
pupils for what we expect as the norm.  Politeness and thoughtfulness should be acknowledged 
in the school corridors when doors are opened for others.  In the classroom when difficult words 
are read for others, in the dining hall where mess is cleared away without instruction or where 
sportsmanship is displayed on the games pitch and where regard for other pupils safety is 
displayed on outdoor pursuit activities. 
 
It is also important to recognise a pupil who steps out of their comfort zone in tackling a difficult 
situation or standing up to those who are misbehaving.  At St David’s College we actively 
encourage pupils to resist being passive bystanders and the rewards for such actions will 
encourage others to act accordingly.  This is how the ethos of the school is maintained. 
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Sanctions 
 
It is important that as a staff body we are consistent in our approach to issuing sanctions and 
that we are always true to our word.  We also recognise that we will be supported by line 
management and when issues are referred upwards that there will be feedback on outcomes. 
 
A few guidelines for effective behaviour management are given below; 
 

• Make clear that you are dealing with the pupil’s behaviour, rather than stigmatising them. 
 

• Avoid early escalation to severe sanctions. 
 

• Avoid sanctions becoming cumulative and automatic (take into account the needs of the 
pupil). 

 

• Avoid whole group sanctions that punish the innocent as well as the guilty. 
 

• Use a sanction as a logical consequence of the pupil’s inappropriate behaviour. 
 

• Use the sanction to help the pupil learn from their mistakes and recognise how to 
improve their behaviour. 

 

• Never issue a sanction that is humiliating or degrading. 
 

• Use sanctions in a calm and controlled manner. 
 

• Ensure that sanctions are seen as inevitable and consistent (pupils should know that a 
sanction, when mentioned, will be used). 

 

• Attempt to link the concept of a sanction with the concept of choice to increase 
responsibility for themselves and others. 

 

• If time allows try to use restorative approaches to address poor behaviour. 
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RECOGNISED REWARDS  
 
Reward Points 
 
Awarded for: 
 

• Helpful behaviour in class 

• Helpful behaviour in school 

• Being helpful to others 

• Showing care for the environment;   Buildings 
Grounds 
Personal property of others 

• Good manners 

• Effort in sport 

• Effort in outdoor education 
 

• Any action that promotes a happy and caring community. 
 
How to award points 
 

Staff can record points on the MIS. 
 
How many points 
 
These are awarded at the teacher’s discretion i.e.  
 
1 point – helpful action;  
2 points – outstanding behaviour 
 
Administration   
 
The Assistant Head will analyse the points on the MIS and inform Year Heads and tutors.   
 
Awards 
 
An award for the pupils with the most points will be given at the end of each term.  This is 
usually the top 10 percent in each year group. 
 
This system is intended to be used with all years.  
 
M & U 
 
This is a system for rewarding good effort in academic work.  It also enables poor effort to be 
identified and strategies employed to help a pupil raise their standard of effort. 
 
The system operates approximately 6 times a year. 
At the end of an M & U session, subject teachers should fill in the M & U on the MIS with 
reference to the flag marking system. This also includes a working level, target level and effort 
grade. 
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At the agreed time tutors will show the records to their tutees. Teachers should not record a U 
without first recording an S- as a warning. When a U is awarded, the tutor should be made 
aware of this and the reasons for this. It is expected that parents will be contacted at this stage. 
If a teacher records a U on the system the tutor should follow this up with an M & U report 
sheet.  This sheet should be filled in by the subject teacher who awarded the U.  The subject 
teacher should return the completed sheet to the tutor.  The tutor should then discuss the report 
with the pupil.  The report, with notes on any action taken, should be filed in the pupil’s file in the 
Headmaster’s office. 
 
It is very important that all M and U’s are completed before the deadline. 
 
The Director of Studies will produce an analysis of the session which will be available to all staff 
on request.  The analysis will include a points tally towards the House Cup. 
 
For each session there will be two categories: 
 

1) Effort 
2) Attainment 

 
Effort 
 

D Distinction - Outstanding effort throughout the whole session. 
M Merit - Very good effort throughout the whole session. 
S+ Satisfactory - Satisfactory effort. 
S- Working below expected standard- Warning that a U will be awarded in 

the next session if no improvement is made. 
U Unsatisfactory - See report above 
C Commendation - An excellent piece of work.  The C can be awarded 

more than once in a session. 
 
The emphasis of this system is that of rewarding effort.  Pupil’s individual scores are converted 
to a points score, and those with over 200 points are awarded a certificate by their house to 
recognize this achievement. 
 
A post card is also sent to parents to offer congratulations on their son or daughter’s 
performance on a half termly basis. 
 
 
Flag Marking System 
 
The time between M & U sessions is a long time for younger children to appreciate the effort 
required to gain a good effort grade.  The flag marking system provides staff with the 
opportunity to grade each piece of work with an effort and attainment grade 
 
A normal mark e.g. 8/10 can still be awarded with the flag alongside. 
 
 
 
 
 

   M 
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Achievement       Effort 
 
Copes fully      D very good 
Copes with most     M good 
       S+ satisfactory 
Has difficulty      S- capable of more 
       U unacceptable 
 
The advantages of this system are: 
 

• That the pupil can see the M & U grade building, i.e. if most of the effort grades in the 
flags are M, then they are likely to receive an M on the M & U card.  

• Each piece of marked work carries a reminder of the need to maintain good effort. 

• The teacher has a quick method of determining the effort grade to award on the M & U 
system, by looking through the record of flags for that session. 

 
Subject Awards 
 
At the end of each term, individual subjects may award a certificate for good effort and 
attainment in that particular subject.  There are two types of award: 
 
1) Good Student Award – Presented for outstanding effort in the subject for the whole term.  

May be linked to the distinction award on the M & U card.  Note this is an effort award, 
and can be awarded to low achievers who try hard. 

2) Achievement Award – Presented for outstanding academic achievement in that subject. 
 
These certificates will be presented in Year Group assemblies at the end of term. 
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RECOGNISED SANCTIONS 
 
Orderly 
This sanction is given for minor misdemeanors such as poor language or minor scuffles 
between pupils.  Orderlies can be given by prefects but only with the approval of a member of 
staff.  The sanction is 20mins of clearing away in the dining hall after lunch, which is overseen 
by the prefects and Deputy Headmaster.  Staff should record the sanction in the Orderly book 
located in the dining room.  Examples might include littering, spitting, bad manners. 
 
Late 
This sanction is for misconduct in the boarding houses and is carried out in that respective 
house, usually that day.  The housemaster keeps a record of such sanction and authorises it.   
This is then carried out by the prefects overseen by the Housemaster or duty staff member. 
 
Half 
For breaches of discipline. 
To place a pupil on a half, the name of the pupil, the reason for the punishment and date should 
be given to the Assistant Headmaster on an incident report on the MIS system.  Duty staff will 
supervise the punishment at the appropriate time.  Examples might include carelessness with 
school or other pupils’ property, continual offences resulting in orderlies. 
 
Allocation of a half should necessitate a disciplinary interview with the Year Head or Tutor.  Staff 
can allocate halves. 
 
Academic Half 
To place a pupil on an academic half, the reason for and the work missed/not handed in should 
be given to the Director of Studies.  This sanction will be recorded by the Director of Studies and 
carried out on the nearest available Wednesday and Friday afternoon. 
 
Gating 
For very serious breaches of discipline. 
To recommend a pupil for a gating, the name of the pupil, the reason for the punishment and 
date should be entered on an incident report and handed to the pupil’s Housemaster.  If 
sanctioned the Duty staff will supervise the punishment at the appropriate time.  Examples 
include graffiti, deliberate damage to school property or that of others, smoking, bad language 
directed to a teacher. 
Allocation of a gating should necessitate a disciplinary interview with the Assistant Headmaster 
or Deputy Headmaster. 
Recording of various sanctions is carried out using MIS system and information transferred by 
HOY or senior staff when needed. For example the orderly book in dinning hall. 
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Suspension (Temporary or Permanent) 
 
Only by referral to the Headteacher. 
 
Offences that constitute a temporary exclusion include repeated smoking offences, aggression 
towards a pupil or teacher, breaking bounds. 
 
The offences that could qualify for permanent exclusion are the five ‘Ds’: 
 
a)  DRUGS 

• The school has a zero tolerance towards illegal drugs and works closely with NW Police 
to deal robustly with any drug incidents.  The school reserves the right to conduct urine 
testing or saliva swabs for the presence of drugs. 
 

b)  DANGEROUS / DISRUPTIVE BEHAVIOUR 

• Examples might include: aggressiveness; disruption in the classroom; possession of a 
weapon or replica weapon, including knife of any sort, BB gun, etc; unpleasant behaviour 
towards others; making or playing with fire and tampering with fire fighting equipment. 
We will do what we can (with parents) to change the pattern of behaviour. If this proves 
unsuccessful, they will have to leave St David’s College. 

 
c)  DISHONESTY 

• Incidents of dishonesty, whether theft of property or through not being truthful, are viewed 
seriously.  If appropriate we will work closely with parents to give the opportunity to ‘make 
amends’ and stay at the school.  A serious incident, or repeated incidents, would result in 
permanent exclusion. 

 
d)  DEFIANCE/DISOBEDIENCE 

• A pupil who repeatedly refuses to do as he/she is told, or acts   in a defiant manner, will 
be passed up the “chain of command” from the classroom teacher ⇒   tutor ⇒ Head of 
Year ⇒ Housemaster ⇒ Assistant Head/Deputy Head ⇒ Headmaster.   The pupil will be 
given the opportunity to discuss the issue at each level but, if still refusing to   conform, 
will be suspended until such time as he/she is willing to work with the staff of   St David’s 
in a respectful manner. • 

 
e)  DAMAGE TO SCHOOL BUILDINGS/PROPERTY 

• Deliberate or wilful damage to school   buildings or property is viewed as a very serious 
act of disrespect towards the school.    Examples include forced entry, damage or 
detachment of window restrictors and damaged   to furniture, building fabric, teaching 
resources, sports equipment or school vehicles.  Parents   will be expected to pay the 
total cost of repairs including the labour charges of the external   contractors employed to 
repair such damage. 

 
A pupil may be secluded from lessons and will be sent to either the Head of Year or a member 
of the SLT.  During this time the pupil will be supervised and work will be provided. 
 
If a pupil is withdrawn from class lessons and waiting to leave the school due to suspension or 
expulsion a member from SLT is to supervise and organsie work for that pupil. 
 
At no time will the pupil be locked in a room or left alone at any time.   
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Behaviour Support Policy 

 
This policy is specifically designed to support the teacher in the classroom.  It is designed to be 
a whole-school approach, used by all staff, so that pupils recognize the procedure and 
understand the consequences. 
 
Teachers should adopt the ‘assertive teacher’ approach. 
 
The ‘assertive teacher’: 
 

• Clearly, confidently and consistently states expectations to pupils. 
 

• Uses a calm, firm tone of voice. 
 

• Ensures that behaviour limits are made clear. 
 

• Backs up words with actions every time. 
 

• Has high positive expectations of pupils. 
 

• Has a clear classroom-management plan. 
 
The teacher should be able to ask for assistance without feeling a personal failure.  The 
consequence system is designed to provide this opportunity without the teacher feeling they 
have failed. 
 
NB The ‘Assertive Teacher’ is not a hostile teacher. 
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CLASSROOM MANAGEMENT PLAN 
 
This should include clear expectations with the ability and organisation available to reward those 
who conform.  A check list is posted on the wall of every classroom. 

 
RECORDING CLASSROOM BEHAVIOUR 
 
A system should be used to record poor behaviour in class.  A clear record of positive and 
negative behaviour is helpful when counseling children.  This allows identification of specific 
incidences of poor behaviour, rather than vague generalisations. 
 
 
Report cards 
 
A pupil who requires daily monitoring of behaviour or effort can be placed on a report card.  This 
will usually be managed by the tutor or head of year.  Incentives should be offered to encourage 
the pupil to ‘ get off the card’ .  These could be early termination of the card for good results, 
house points etc. 
 
 
Administration 
 
All cards are issued and administered by the head of year or tutor. 
 
 

 
Summary of rewards for good effort and behaviour 
 
Reward Points 

Awarded at the end of a term 
 
M&U 

Effort certificates 
Postcards home 
Merit award on Speech Day 
House Cup awarded to House Captains on Speech Day 

 
Subject Certificates 

Good student award 
Achievement award 

 

 
 
Summary of options for poor effort and misbehavior 
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• Consequences and sanctions 

• Report cards 

• M&U report 
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Guidance on Restraint  
  
These guidelines are formulated against a backdrop of guidance set out by the Department for 
Education and Employment (section 550A of the Education Act 1996: the use of reasonable 
force to control or restrain pupils). 
 
Use of behavioural procedures and restraint is a sensitive topic. This document is 
meant to provide reassurance and support to teachers and to ensure that practice in 
school is always in the best interests of the pupils concerned. 
 
What is physical restraint?  
  
(i) Restraint occurs whenever a member of staff, using intentional force, physically restricts a 
child’s movement against his or her will. 
Physical restraint does not include the use of gentle physical prompting or guidance  
where the child is happy to comply and the aim is to assist him or her to participate  
appropriately in activities.  
  
There are other situations where physical contact may be necessary eg; demonstrating  
exercises in PE lessons; administering first aid; or offering comfort to a distressed pupil.    
This does not constitute restraint but staff should be conscious of pupil perceptions and  
recognise that for some pupils touching may be unwelcome and misinterpreted despite  
good intentions.  
  
(ii) It is a procedure for dealing with an unsafe or crisis situation. 
(iii) It must not be used as a form of punishment and must not be used when a less severe 
response might have effectively resolved the situation. 
(iv) Deliberate use of physical contact to punish a pupil, cause pain or injury or humiliation is 
unlawful, regardless of the severity of the pupil’s behaviour or the degree of provocation. 
 
The use of physical restraint  
  
(i) Restraint should only be used in circumstances where there are good grounds for 
believing that the pupil is placing him/herself or other people in immediate danger or 
where there is a likelihood of significant damage to property. Restraint should be used 
rarely to secure compliance with staff instructions; other methods should always be 
considered first. 
(ii) If the school is aware that a pupil is likely to behave in a way that may require physical 
restraint it will be sensible to plan how to respond, should such a situation arise. This plan 
should be shared with parents and other staff taking account of the school policy and legislation. 
If physical restraint is likely to be necessary this should be included in the pupil’s Individual 
Education Plan (IEP) together with information on: de-escalation strategies; the manner in which 
the pupil will be held; how support can be summoned if needed; any medical factors to be 
considered. 
 
Types of Restraint  
  
(i) Restraint occurs whenever a member of staff, using intentional force, physically restricts a 
pupil’s movement against the pupil’s will. This may mean restraining a pupil or 
moving him/her by physical means. The procedures of restraints apply to pupils of 
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either sex and of any age. 
(ii) Restraint can be:  
a) Partial . restricting and preventing particular movements. 
b) Total . as in the case of immobilisation. 
(iii) Partial Restraint covers a wide range of techniques which can be applied in degrees to 
meet particular circumstances. It may involve: 
1. Physically moving a pupil from a situation where there is an imminent risk of a 
violent incident and where the pupil has refused to respond to a reasonable 
verbal request. 
2. Holding pupils to restrict their movements. 
3. Retaining a pupil in a confined area in order to prevent individuals or property 
being damaged. (It is illegal to lock a pupil in a room or cupboard which they 
cannot leave of their own volition). 
(iii) Total Restraint is where pupils are held in such a way which prevents them from 
moving. This could mean a pupil being held on the floor. This is an extreme form of 
restraint and would be used only when an assault was being thought a serious risk to 
others.  
(iv) Staff should be aware that for some pupils the use of physical restraint may act as a 
positive re-enforcer for their behaviour. 
 
The Legal Framework  
  
(i) Section 550A of the Education Act 1996 allows teachers, and other members of staff at a 
school who are .authorised. by the head teacher , to use such force as is reasonable in 
circumstances where the pupil may need to be prevented from engaging in behaviours which 
are likely to cause injury to themselves, others or damage to property. The guidance extends 
this to maintaining good order and discipline, for both on-site and offsite activities. 
(ii) There is no legal definition of reasonable force. The Criminal Law Act (1967) allows 
any person to use such force as is reasonable in the circumstances to prevent an 
offence (eg. physical assault) being committed. Reasonable minimal force must be a 
matter of personal judgement. It is permissible: 
a) in order to remove the danger of another person being assaulted 
b) when a person is wilfully damaging property. 
(iii) The use of any degree of force or restraint is unlawful if the circumstances do not 
warrant the use of physical force. The degree of force employed must be in proportion 
to the circumstances of the incident and the potential consequences. 
(iv) The law requires that force should be used only when every other approach has been tried 
and all practical methods to de-escalate the situation have been employed. Where a member of 
staff has clearly over-reacted and the use of force was unreasonable or excessive, he/she may 
be liable to disciplinary, civil or criminal proceedings. 
(v) In cases of physical restraint, a written report must be kept on the child’s file and this will 
need to include: 
a) How the incident began and progressed including a description of the 
pupil’s behaviour. 
b) What was said by each party? 
c) The steps taken to defuse/calm the situation. 
d) The type of restraint used and with what degree of force, and for how long. 
e) The pupil’s response and outcome of the incident. 
f) Injuries sustained by the pupil, another pupil, or a member of staff and any damage to 
property. 
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(vi) It is recommended that this report be written within 12 hours of an incident occurring, 
and that the pupil is checked by a member of staff independent of the incident to 
ascertain if injuries have been sustained. (A pro-forma incident report form is included 
as Appendix A). 
(vii) It is always advisable to inform parents of an incident involving their child, and give them the 
opportunity to discuss it. The Headteacher will need to consider whether to inform parents 
straight away or at the end of the school day, and whether this should be done in writing or 
orally. 
 
Complaints  
  
(i) The possibility that a complaint may be lodged by a parent whose child has been 
physically restrained cannot be ruled out. 
(ii) This is less likely if the parents are party to the planning which has taken place and are 
informed about the necessary actions, in agreement and informed appropriately should an 
incident occur. 
(iii) In circumstances where a complaint is lodged it would be for a disciplinary panel or the court 
to decide whether the use and degree of force was reasonable in all the 
circumstances. 
(iv) To meet such circumstances it is important that the school has procedures for managing 
complaints. It is expected that the member of staff involved would make time available to meet 
with the pupil and his/her parents/carers to discuss the incident. Such meetings should also be 
attended by the Headteacher or a senior member of staff. 
Assistance may also be sought from a governor, Education Welfare Officer or member 
of a voluntary organisation to support pupils and parents/carers. 
 
Training  
 
(i) It is the responsibility of the Headteacher to ensure that staff are fully informed of the 
school policy and understand what .authorisation. entails. 
(ii) It is the responsibility of the Headteacher to arrange training or guidance to staff, 
through a senior member of staff in charge of child protection. 
(iii) An up-to-date list of .authorised. staff who have undergone training should be maintained 
within school and teachers should know who they are. 
(iv) Headteachers should be aware that there are no government approved training 
techniques for physical restraint.  
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RESTRAINT – INCIDENT REPORT FORM 
1. Basic information 
Name of School: _______________________________________________________ 
Name of Pupil: ____________________________ DOB:_________ Yr: _________ 
2. Events leading to this incident 
2.1 Where did the incident occur? _________________________________________________ 
2.2 When did the incident occur? Time: ____________________ Day/Date: _______________ 
2.3 How did the incident begin? 
_________________________________________________________________________ 
_________________________________________________________________________ 
3. Describe the incident 
3.1 What was happening at the time? 
_________________________________________________________________________ 
_________________________________________________________________________ 
_________________________________________________________________________ 
3.2 Was anyone else involved? ___________________________________________________ 
3.3 Did anyone else see what happened? (give details) ________________________________ 
_________________________________________________________________________ 
3.4 What behaviour was the pupil presenting that warranted restraint? 
_________________________________________________________________________ 
3.5 Was there damage to property or an assault on a pupil or staff during the incident? 
_________________________________________________________________________ 
3.6 What did you do to try to defuse the situation before using restraint? 
_________________________________________________________________________ 
3.7 
(i) How was the pupil restrained? (describe) ________________________________________ 
e.g. two people escort; one person wrap; supine control 
(ii) For how long? _____________________________________________________________ 
(iii) By how many staff members? _________________________________________________ 
(iv) Were they authorised? ______________________________________________________ 
4. Injuries sustained 
4.1 Was anyone injured? YES / NO 
If yes, give details __________________________________________________________ 
_________________________________________________________________________ 
4.2 Was this recorded in the accident book? YES / NO 
4.3 Was the pupil checked for injuries by a member of staff who was not involved in the 
incident? YES / NO 
If yes, by whom? _____________________________________________ 
5. Implications for future planning 
5.1 What do you think this behaviour was about? _____________________________________ 
e.g. attention; emotional release; task escape mechanism; other 
5.2 What would you do differently next time to avoid the need for physical restraint? 
_________________________________________________________________________ 
5.3 Are other staff aware of the need for a planned response to the pupil? YES / NO 
6. Follow up Action 
6.1 The incident was reported by: _______________________________________________ 
(designation: _______________________________________________ ) 
6.2 Parent/Carer was informed by: 
Telephone Letter (with pupil) Letter (post) Personally 
When were they informed? Time: ___________________ Date: __________________ 
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Incident form completed by: ________________________________ Post held: 
______________ 
Date: ____________________________ 
Copies to: __________________________________ School File 
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